[image: ]Level One Grievance Form
To file a formal complaint, please fill out this form completely and submit it by hand deliver, fax or U.S. mail to appropriate administrator within the time established in FNG (LOCAL).  All complaints will be processed in accordance with FNG (LEGAL) and (LOCAL) or any exceptions outlined therein.
1. Grievant (person filing):
Name: _______________________________________
Position/Role (student, parent/guardian, employee, community member): __________________
a. Campus or Department: ________________________
Date of alleged action or decision: _______________
2. Description of grievance (facts, timeline, names, dates):
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
3. Relief Requested (What you want the district or campus to do):
______________________________________________________________________________
______________________________________________________________________________
4. Informal Resolution Effort (List any informal attempts to resolve, with dates and persons contacted):
______________________________________________________________________________
______________________________________________________________________________
5. Are you alleging a violation of the Texas Whistleblowers Act?
Yes __________		No __________
6. Are you alleging a violation of policy or law?  If so, please identify below:
______________________________________________________________________________
______________________________________________________________________________
Signature of Grievant: ___________________________ Date Submitted: ________________
Signature of Administrator: _____________________ Date Received: _________________
[bookmark: _GoBack]*Complainant, please note:
A complaint form that is incomplete in any material way may be dismissed, but may be refiled with all the required information if the refiling is within the designated time for filing a complaint.
Attach to this form any documents you believe will support the complaint; if unavailable when you submit this form, they may be presented no later than the Level One conference.  Please keep a copy of the completed form and any supporting documentation for your records. 
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INDEPENDENT SCHOOL DISTRICT

Home of the Fighting Tigers
601 W. Collins Street Bremond, TX 76629
Phone (254)746-7145  Fax (254)746-7726




